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TCKN — TAI CHINH KHOI NGHIEP Tai liéu dao tgo ngi bo

I. MUC PiCH TAI LIEU

Tai liéu nay duoc bién soan nham hudng dan chi tiét quy trinh 6 budc tir khi mua nguyén vat liéu (NVL) dau vao,
1ap dinh mirc san xuat, ra 1énh san xuét, xuat kho NVL, nhap kho thanh phém cho dén khi ban hang va xuat hoa don
— 4p dung cho Ho Kinh Doanh (HKD) hoat dong trong linh vuc san xuét: quan 4o, banh keo, thyc phim & dd udng
(F&B), gidy dép, va cac nganh san xut tuong tu.

Tai liéu gitp nhan vién ké toan dich vu tai TCKN c¢6 thé huéng dan khach hang HKD thye hién dung, du chimg tir
ké toan theo quy dinh hién hanh, dong thoi dam bao tinh hop 18 cia chi phi dau vao khi quyét toan thué.

Luwu y: Trong tai liéu nay, tdt cd cdc biéu mau minh hoa déu dwoc déng khung vienvdami in dam tiéu de, c6 day dii
vi tri chir ky — dé phdn biét vo rang voi phan huong dan bén ngoai. Ngoai ra, bo biéu mau trong (dé in ra dién)
dwoc cung cap trong file rieng di kem.

II. KET QUA MONG POl

Sau khi doc xong tai liéu, nhan vién/khach hang sé:

1. Hiéu toan bd quy trinh 6 budc: Nhap NVL — Lap dinh mic — Lénh SX — Xuét kho NVL — Nhap kho
TP — Béan hang & xuit HD.

2. Phan biét trudng hop mua NVL c6 hoa don va khong c6 hoa don, biét cach lap chung tir phi hop.

3. Tu lap dugc cac mau: Bang ké 02/TNDN, phiéu nhép hang, bang dinh muc (c6 ty 1€ hao hut), 1énh SX,
phiéu xuit kho, phiéu nhap kho TP, hoa don ban hang.

4. Biét cach ky tén, scan/chup va giri chimg tir cho ké toan dting quy trinh.

5. N&m rd cin ct phap 1y lién quan.

II1. POI TUQNG AP DUNG

Nhéan \{ién ké toan dich vu tai TCKN; cha Ho Kinh Doanh (HKD) c6 hoat dong san xuét; nhan vién kho, nhan vién
san xuat tai cic HKD khach hang ciia TCKN.

IV. CAN CU PHAP LY

«  Théng tu 152/2025/TT-BTC ngay 31/12/2025 ctia By Tai chinh — Hudéng dan ké toan cho cac ho kinh
doanh, cé nhan kinh doanh (c6 hi¢u luc tir 01/01/2026, thay thé Thong tu 88/2021/TT-BTC). Bao g(k)mv
cac mau s6 ké toan: S2b-HKD (so doanh thu), S2¢-HKD (s6 chi tiét doanh thu — chi phi), S2d-HKD (s6
chi tiét vat liéu, dung cy, san phém, hang hoa).

«  Théng tu 88/2021/TT-BTC ngay 11/10/2021 — Hudng dan ché do ké toan cho HKD (hét hiéu luc tir
01/01/2026 nhung cac mau phiéu nhap kho 03-VT, xuat kho 04-VT van duoc sir dung tham chiéu cho
chirng tir ndi bo).

«  Théng tw 78/2014/TT-BTC va cic vin ban sira d6i — Mau s6 02/TNDN (Béng ké mua hang hoa, dich vu
khoéng c6 hoa don).

«  Luat Ké toan 2015 — Quy dinh chung vé chimg tir ké toan.

«  Nghi dinh 123/2020/ND-CP — Quy dinh vé héa don, chimg tir.

+  Nghi dinh 181/2025/ND-CP — Thanh toan tir 5 tri¢u dong tro 1én phai qua ngan hang (khong ding tién
mat) ké tir 01/07/2025.

Vé Théng tw 152/2025/TT-BTC

TT 152 thay thé TT 88/2021. HKD ndp thué theo phuong phap ké khai cén sir dung S chi tiét vat liu, dung cy, sin
pham, hang héa (Mau S2d-HKD) dé theo d6i nhap — xuat — ton kho. Pon gia xuat kho = (Gia tri ton dau ky + Gia
tri nhap trong ky) =+ (SL ton dau ky + SL nhap trong ky).
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TCKN — TAI CHINH KHOI NGHIEP Tai liéu dao tao ngi bj

V. TONG QUAN QUY TRINH 6 BUOC

Duéi day 13 tom tit 6 budc chinh:

BUOC 1

BUOC 2

BUOC 3

BUOC 4

BUOC 5

NHAP NGUYEN VAT LIEU PAU VAO
Mua NVL, lap chirng tir nhap hang (c6 hoac khong c6 hoa don).

LAP BANG PINH MUC NVL
Xay dung dinh mtrc NVL (c6 ty 1€ hao hut), ky tén, scan/chup gtri KT.

TAO LENH SAN XUAT
Ra 1énh SX theo don hang, ky tén, scan/chup luu tri.

XUAT KHO NGUYEN VAT LIEU
Xuét NVL tir kho theo 1énh SX, ky tén, scan/chup luru tri.

NHAP KHO THANH PHAM
TP san xuét xong dugc nhap kho, 1ap phiéu nhap kho.

BAN HANG VA XUAT HOA PON
Béan TP cho khach hang, xuit h6a don ban hang truc tiép.
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TCKN — TAI CHINH KHOI NGHIEP Tai liéu dao tao ngi bj

VI. CHI TIET TUNG BUOC

Budéc 1: Nhap nguyén vit li¢u dau vao

Khi HKD mua NVL dé phyc vu san xudt, c6 hai truong hop:

Trudng hgp 1: Mua NVL KHONG CO héa don

Khi mua NVL tir ngudn nho 1¢ (chg, ca nhin ban 1¢) khong dugc cAp hoa don, HKD can lap Bang ké thu mua hang
hoéa, dich vu mua vao khong c6 héa don theo Mau s6 02/TNDN.

Luwu Y: Mau 02/TNDN hién dwgc sit dung tam thoi (theo TT 20/2026/TT-BTC). Khi ¢é hirdng dan chinh thirc méi,
TCKN sé cap nhdt tai liéu.

BIEU MAU MINH HOQA - Béing ké thu mua hang héa (Miu 02/TNDN):

MAu s6: 02/TNDN
(Ban hanh kém theo Théong tu s6 20/2026/TT-BTC)
BANG KE THU MUA HANG HOA, DICH VU
MUA VAO KHONG CO HOA PON

- Tén ho kinh doanh: HQ KINH DOANH BIBI

- Ma s6 thué: 0316XXXXXX

o 5 1T 1) 1§ SRR
- Dia chi n01 t& ChUC thU MIUAS «...v.veeeeeeee et eeee e

Ngay thang Tong thanh | Ghi

Tén ngudi ban Dia chi S6 cin cude SPT Tén HH, DV SL Pon gia

nam toan chu
1 2 3 4 5 6 7 8 9 10
15/11/2025 Nguyén Van A CRO SO Kinh 09y v XXX 0909xxx Vi thun TP 361205 500 198.660.000
Lam, Q.5 cm
15112025 TrdnThiB  Chevai Q5  052XXXXXXX 0912xxx Thun 3F T3 4200 114861600
16/11/2025 L& VanC ghﬁq Phuliéu )N XXXXXX 0933xxx Day ludn S16sgi  1.200 619.200

Tdng gia tri hang hoa, dich vu mua vao: 314.140.800 d

Nguoi 1ap bang ké Nguoi dai dién HKD (Ky tén, dong dau néu cé)

O nén vang = Thong tin bdt bugc phai dién day di (Pia chi nguoi ban & Sé can cuéce)

Truwong hop 2: Mua NVL CO héa don (Héa don GTGT tir cong ty)
Khi mua NVL tir céng ty/DN c6 xuat hoa don GTGT, HKD giir lai hoa don gdc va 1ap phiéu nhap hang dbi chiéu.

BIEU MAU MINH HQA — Phiéu nhép hang (cé héa don):

PHIEU NHAP HANG
(Trweong hop ¢6 hoa don VAT dau vao)
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TCKN — TAI CHINH KHOI NGHIEP

Tai liéu dao tao noi bo

Nha cung cip: CONG TY TNHH VAI SOI HOANG LONG — MST: 0301234567
Pon vi mua: HO KINH DOANH BIBI

STT | Tén hang héa ' PVT Sélwgng  Don gia Thanh tién
1 Vai thun thanh pham cm 36.120 6.050 218.526.000 0012345
2 Thun 3F cm 27.348 4.620 126.347.760 0012346
Téng cong: 344.873.760
Nguoi giao hang Thu kho Nguwoi lap Nguwoi dai dién HKD

BIEU MAU MINH HQA — Héa don GTGT (mua NVL tir cong ty):

HOA PON GIA TRI GIA TANG

Pon vi ban: CONG TY TNHH VAI SOI HOANG LONG — MST: 0301234567
Pon vi mua: HO KINH DOANH BIBI

Ky hi¢u: 1C25TAA — S6: 0012345 — Ngay: 15/11/2025

STT | Tén HH, DV PVT SL Don gia Thanh tién
1 Vai thun thanh phdm cm 36.120 5.500 198.660.000
Cong tién hang: 198.660.000
Thué GTGT (8%): 15.892.800
Téng thanh toan: 214.552.800
Nguwoi mua hang Nguoi ban hang

Luu y thanh toan

Tir 01/07/2025, moi khoan thanh toén tir 5 triéu dong trér 1én phai thyc hién qua ngan hang (khong dung tién mat) dé

chi phi dugc chap nhan khi quyét toan thué (ND 181/2025).
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TCKN — TAI CHINH KHOI NGHIEP Tai liéu dao tao ngi bj

Budc 2: Lap bang dinh mirc nguyén vat li¢u

Bang dinh muc xac dinh luong NVL can thiét dé san xuét 1 don vi thanh pham, bao gom ca ty 1¢ hao hut cho phép.
Dbay 1a co sé dé tinh gia thanh, xuat kho NVL va kiém soat hao hut.

BIEU MAU MINH HOQA - Bing dinh mirc NVL (cé ty I¢ hao hut):

BANG PINH MUC NGUYEN VAT LIEU SAN XUAT
Ngay: 14/03/2026

Pinh
mirc
thue té
/1SP

Dinh Ty 1¢
PVT lwong/ | hao hut
1SP (%)

Thanh phan

Tén hang Ghi chu

NVL

Tuy size, TB 70

o
Vai thun cm 70 3% 72,1 cm/bd
Bo ... Thun quan o 2 %
0 thun bé trai Thun 3F cm 53 2% 54,06 Bo co, tay, gau
1 BiBiSX (Thun 3F)
(BVT: Bg) Bao boc . o
(Bao OPP) Cai 1 0% 1
Day ludn Soi 1 0% 1 1s0i/bé quin

Cong thirc: Dinh muc thuc té = Pinh luwong % (1 + Ty I¢ hao hut%). VD: 70 x 1,03 = 72,1 cm

Nguwoi 1ap K& toan trwéng (néu cé) Nguwoi dai dién HKD

Cach thwc hién

Chu HKD hodgc quan ly SX 18p bang dinh mirc — Ky tén — Scan hodc chup hinh rd nét — Gui file cho ké toan qua
Zalo/Email. Ban goc Iuu tai co s¢ SX.

Luwu y: Binh mikc c6 thé thay déi theo timg dot SX hodc khi thay doi mau ma. Méi lan thay déi can ldp bang dinh
miurc moi. Ty I¢ hao hut can dpa trén thuc te san xuat va dwoc phé duyét boi chu HKD.

Vi du nganh banh keo: Néu san xuit 1 mé banh quy (100 hop), NVL gom: Bot mi 10kg (hao hut 5%), Bo 3kg
(hao hut 2%), Buong 2kg (hao hut 3%), Bao bi 100 cai (hao hut 1%). Binh mirc thuc t€ = DPinh Iuvong x (1 + %HH).
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TCKN — TAI CHINH KHOI NGHIEP Tai liéu dao tao ngi bj

Buéc 3: Tao Iénh san xuat

Lénh san xut 1a chung tir ndi bo ghi nhéan viéc HKD quyét dinh san xuat mot 16 hang cu thé. Lénh SX la can cir dé
xudt kho NVL & budc ti€p theo.

BIEU MAU MINH HQA — Lénh san xuit:

LENH SAN XUAT
S6: LSX00001 — Ngay: 27/11/2025
Dién giai: San xuét "Bo thun bé trai" dot 1: 516 bd

Poi twong THCP
TP: TP00001 — B) thun bé trai Bo 516 BO thun bé trai
VT00003  Vai thun thanh phdm cm 36.120 BO thun bé trai
VT00004  Thun 3F cm 27.348 B0 thun bé trai
VT00008 Dy ludn Soi 516 B0 thun bé trai
Nguwoi l1ap K& toan trwéng

Cach thuc hién

Chu HKD hodgc quan ly SX 18p 1énh SX — Ky tén (Nguoi 1ap + KTT néu c6) — Scan hodc chup hinh — Luu tri.
SL NVL = Binh muc thuc t€ x SL SP can SX.

Luwu y: Moi Iénh SX danh sé lién tuc (LSX00001, LSX00002...) dé doi chiéu.
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TCKN — TAI CHINH KHOI NGHIEP Tai liéu ddo tao ngi bo

Buéc 4: Xuat kho nguyén vat liéu

Sau khi c¢6 1énh SX, tha kho (hodc chit HKD) xuat NVL tir kho theo dung s6 lugng trén 1énh SX. Lap Phiéu xuat
kho theo Mau 04-VT.

BIEU MAU MINH HQA — Phiéu xuét kho NVL (Miu 04-VT):

MAiu s6: 04 - VT
(Ban hanh kém theo Théng tu s6 88/2021/TT-BTC ngay 11/10/2021)
PHIEU XUAT KHO
S6: XK00033 — Ngay 14/03/2026
Ho tén ngudi nhan hang: HQ KINH DOANH BIBI - PHUONG PONG HUNG THUAN
Ly do xuét kho: Xuit kho NVL san xuét theo Lénh SX <LSX00005>

STT Masé | Ténvattu, HH Thanh tién
1 VT00015 Vii thun cm 578.130 382,30 221.019.960
2 VT00004 Thun3F cm 437.727 7,00 3.064.089
3 VT00016 Bao OPP Céi 8.259 500,96 4.137.620
Cong: 228.221.669

Téng s6 tién (viét bang chit): Hai tram hai muoi tdm triéu hai tram hai muwoi mot nghin séu tram sau muoi chin dong.

Ngudi nhin hang Thi kho Nguoi 1ap biéu Nguoi dai dién HKD

Ky tén Phiéu xuit kho
Can du chit ky: Nguoi nhan hang, Thu kho, Ngudi 1ap biéu, Nguoi dai dién HKD. Sau khi ky — Scan/chup — Luu
trir va guri ke toan.

Luwu : Ly do xudt kho phai ghi ré tham chiéu sé Lénh SX (VD: theo LSX00005) dé lién két chitng tir.
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TCKN — TAI CHINH KHOI NGHIEP Tai liéu dao tao ngi bj

Buéc 5: Nhap kho thanh pham
Khi SX hoan tat, thanh phim duoc kiém dém va nhap kho. Lap Phiéu nhap kho theo Mau 03-VT.

BIEU MAU MINH HQA — Phiéu nhip kho thanh pham (Miu 03-VT):

MAiu s6: 03 - VT
(Ban hanh kém theo Thong tir s6 88/2021/TT-BTC ngay 11/10/2021)
PHIEU NHAP KHO
§6: NK00015 — Ngay 27/11/2025

Dia diém nhap kho: Kho thanh phim

STT  Miso Tén sian phim Thanh tién
1 TP00001 B9 thun bé trai Bo 516 44.436,18 22.929.069
Cong: 22.929.069

Téng s6 tién (viét bang chit): Hai muroi hai triéu chin tram hai mieoi chin nghin khong tram séu muwoi chin dong.

Nguwoi giao hang Thi kho Ngudi 1ap biéu Nguoi dai dién HKD

Cach tinh don gia TP nhap kho

Pon gia = Tong chi phi NVL xuét kho (theo 1énh SX) + S lugng TP thuc té nhap kho. VD: 22.929.069 + 516 =
44.436,18 d/bd.

Luwru y: Néu SL thanh pham it hon dy kién (do hang 16, hao hut), can ldp bién ban xdc nhdn hao hut va ghi 16 Iy
do.
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TCKN — TAI CHINH KHOI NGHIEP Tai liéu ddo tao ngi bo

Buéc 6: Ban hang va xuit héa don cho ngudi mua

Sau khi thanh pham da nhap kho, HKD c6 thé ban hang cho khach (cong ty, ca nhan). Khi ban hang, HKD xuét hoa
don ban hang tryc tiép (khong phai hoa don GTGT vi HKD ndp thué theo phuwong phép truc tiép hodc khoan).

BIEU MAU MINH HQA — Héa don ban hang truc tiép cia HKD:

HOA PON BAN HANG
(Héa don tryc tiép ciia HKD — Khong cé thué GTGT)
Ky hiéu: 1D25TBB — S6: 0000088 — Ngay: 14/03/2026
Pon vi ban: HO KINH DOANH BIBI — MST: 0316XXXXXX
Nguoi mua: CONG TY TNHH PHUONG DPONG HUNG THUAN

STT | Tén HH, DV i4 Thanh tién
1 Bo thun bé trai (S-M-L) Bo 200 85.000 17.000.000
2 Bo thun bé trai (XL-XXL) Bo 316 95.000 30.020.000
Téng cong: 47.020.000
Nguwoi mua hang Nguoi ban hang

Quy trinh ban hang

Khi ¢6 don hang — Xuit kho TP (1ap phiéu xuit kho TP) — Giao hang — Xuét héa don ban hang — Thu tién (qua
ngan hang néu tir 5 tri€u trd 1én). Ghi nhan doanh thu vao S6 doanh thu ban hang (Mau S2b-HKD theo TT
152/2025).

Lwu y: HKD nép thué theo phwong phdp khodn hodc truc tiép thi dimg héa don ban hang (khong co dong thué
GTGT). HKD ty dang ky phat hanh hoa don dién tir hodc mua héa don tir co quan thue.
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VII. TOM TAT LUONG CHUNG TU

Béng tong hop chimg tir can 1ap & mdi bude:

Coéng viéc

Chiing tir can lap

Sau khi lap

la  Nhap NVL (khong HP) Bang ké MAu 02/TNDN Ky — Scan/chyp — Giri KT 02/TNDN
1b  Nhép NVL (c6 HD) Phiéu nhép + HD GTGT gbc Gitr HP gbc — Guii KT =

2 Lap dinh mic NVL Bang dinh mtc NVL Ky — Scan/chyp — Gui KT No6i bd

3 Tao Iénh SX Lénh san xut Ky — Scan/chup — Luu trir Noi bd

4 Xuét kho NVL Phiéu xuét kho Ky — Scan/chup — Gui KT 04-VT

5 Nhéap kho TP Phiéu nhép kho Ky — Scan/chup — Guri KT 03-VT

6 Ban hang HD ban hang tryc tiép Xuét HD — Thu tién gD dién

VIII. MOT SO LUU Y QUAN TRONG

1. TAt ca chirng tir phai dwoc ky tén béi ngudi c6 thim quyén (cha HKD hodc ngudi duge iy quyén)
trude khi scan/chyp guri KT.

2. Scan hoic chup phal rd nét, doc duoc toan bo ndi dung, khong bi cit xén.

Luu trir ching tir goc toi thleu 5 nim tai co s¢ kinh doanh (theo Pidu 3 TT 152/2025).

4. Ma sb, tén hang hoa phai nhat quan giira cic chimg tir trong cting quy trinh (1énh SX < phiéu xuit kho

<> phiéu nhap kho).

Thanh toan tir 5 tri¢u dong tré 1én phai qua ngan hang (ND 181/2025, c6 hi¢u luc 01/07/2025).

6. HKD ndp thué ké khai: st dung S6 S2d-HKD (TT 152/2025) dé theo dbi nhap — xuét — ton cho ting
loai vat liéu, san phém, hang hoa.

had

e

IX. THOI PIEM BAN HANH VA HIEU LUC

Tai liéu nay dugc ban hanh ngay 17 thang 03 ndm 2026 va c6 hié¢u luc ap dung ké tir ngay ky. Tai liéu s& dugc ra
soat va cdp nhat khi cé thay d6i quy dinh phap luat hoac quy trinh ndi bo.

X. MIEN TRU TRACH NHIEM

Tai liéuNChrqc bién soan dua trén quy dinh phép luat hién hénh tai thoi diém ban hanh, phﬁrn muc dich dao tao qéi
bd va ho trg khach hang cua TCKN. No6i dung mang tinh chét tham khao va hudng dan chung, khong thay theé y
kién tu van chuyén mon cu the.

TCKN khéng chiu trach nhiém dbi véi bat ky ton thit nao phat sinh tir viéc ap dung ndi dung tai liéu ma khong c6
sw tu van tryc ti€p tir chuyén vién ke toan — thué. Nguoi sir dung nén tham khao y kién chuyén gia trude khi quyet
dinh lién quan dén nghia vu thué va k¢ toan.

TP.HCM, ngay 17 thang 03 nam 2026
NGUOI BIEN SOAN

— HET —

CONG TY TNHH TU VAN TAI CHINH KHOI NGHIEP | MST: 0317730654
028.710.19.191 nhénh 1 | ketoan@taichinhkhoinghiep.vn | taichinhkhoinghiep.vn
bia chi: 53 Bau Cat 1, Phuong Téan Binh, TP. H6 Chi Minh Trang 11



